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1. Obwgue noroyncenusn

1.1. Hacrosiuas J0DKHOCTHAs MHCTPYKIWst paspaboTana Ha OCHOBE Tapu(yHO-KBanM(HKALUMOHHOM
XapaKTepPUCTHKM, YTBEPIKICHHON MocTaHoBjIcHHeM Munncrepersa Tpysa Poccuiickoi Mejepanmyn ot 6
uions 1996r. Ne 32.

1.2, Cekperapb-MallMHUCTKA  HA3HAYACTCS HA JOWKHOCTh M YBOJBHACTCS JIMPEKTOPOM Hikoibi. Ha
JIOJKHOCTL CCKPETapsi HA3HAUAKOTCs JIMIA. MMEIOIIME HauailbHoe MpodeccHonaibioe obpasosanue Ge3
Hpe/tbsBACHUS TPEOOBAHMIT K cTazy paboThl WK cpejnee (nosoe) odiee oOpa3oBaHUE M CHELMATLHYIO
HO/NOTOBKY 10 YCTAHOBACHHOH Hporpamye Ge3 npe/ibsipiichus TpeboBanuii K craxy padoThl.

1.3. Cekperapb-MallMHUCTKA 110 14MHSACTCS HETOCPEICTBCHHO JJMPEKTOPY HIKOIbI. .

14, Tlpy MCNOJHEHHM JIOMKHOCTHBIX 003aHHOCTEH CeKperaph PYKOBOJCTBYETCS MOCTAHOBICHMSMH,
PACTIOPAIKEHUAMH, TIPUKA3AMH, APYTUMH PYKOBOUIMMH M HOPMATHBHBIMH JIOKYMCHTAMH, KacaloLMMHCs
BECHMs  JICJIONPOM3BOJICTBA:  CTANJAPTAMM  YHH(HUMPOBAHHOH  CHCTEMbl  OPraHM3alMOHHO-
PAcropAANTE/ILHON JOKYMCHTAIIMK: 3aKOHOJATE/ILCTBOM O TPYAE M MHCTPYKUMEH O IOpSKe BE/CHMS
TPYAOBBIX KHMWKCK: TpasuiaMu  opdorpaduu M IyHKTyaumu; IlpaBwiaMu paboThl Ha OprTexHuKe:
NPaBMIAMKM M HOPMAMM  OXpaHbl TPyJa. TEXHUKH Oe30MacHOCTH, NPOM3BOJICTBEHHOW canuTapuv ¥
[Ip(!'lMB\)]IO)ICHPHOH 3ALMUTBI, @ TaK KC VcrasoM 1 “paBHJI(’]MM IH]_\TPC”“&I'O TPYAOBOrO paciops/ika HKoJibl
¥ Hacrosei Merpykumei.

2. @yuxuuu

OCHOBHBIMH HATIPABICHUSIMH PAOOTBI CEKPETAPS-MAUIMHHCTKH ABISIOTCS:

2.1. BBINOAHCHHUE TEXHUUECKUX DYHKLMI 110 obecriedennio u 00CTyKHBAHMIO PabOThl IMPEKTOPA LWKOIbI i
€ro samecruresieii:
2.2. BE/IEHHC JICJIONPOU3BOACTBAL

3. Joucnocmuvie odszannocmu
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3.1. nosyuaer Juis JIMPEKTOPA 1HKOIbE M €TO 3aMECTUTE/ICH CBEJICHHS OT pabOTHUKOB LIKOJILL, BBI3bIBACT 110
NOPYYEHHIO AMPCKTOPA PadOTHUKOB IIKOJIBI M O0YHAIOMUXCSH:

3.2. opranmsyer TeneoHIbIe EPEroBOPbI JIMPEKTOPa LIKOJIbI;

3.3. upuHMMacT M nepesaéT Tesie)OHOrpaMMBI, 3AMUCHIBACT B OTC
€OO0LICHHs U IOBOJIMT HX JI0 €O CBC/ICHHS:

3.4, ocyuwectsager pabory 1o moAroroBke o6mMMX coOpanuii PaGOTHMKOB IIKOJIBI, 3accaaliuii cosera
HIKO/IbI,  [1€/Iar0IMUECKOro  COBETA, TNONEUHTENLCKOrO COBETA, a TaK JKE COBELAHHMH, MPOBOMMBIX
JMPEKTOPOM KO (¢OOp HEOOXO/AMMBIX MATCPHAIOB, ONOBCHICHHE YUACTHUKOB O BPEMCHM, MeCte,
TIOBECTKE JIHS COBELIAIMS M UX PErUCTPalIKA). 1O MOPYUCHHMIO AMPEKTOPA BEAET M OOPMISET NPOTOKOIbI
3aCe/IaHUK U COBCIILAHH!
3.5. cosmaér yeaosus, cniocodersyionme 2 (eKTHBHOI padoTe AnpeKTopa;

3.6. nepexa&r v npUHAMACT HHGOPMALHIO 1O IIPUEMHO-TIEPETOBOPHBIM YCTPOUCTB!
3.7 nevaraer 1o VKA3aHUIO JIMPEKTOPA KOJIbI PazIMUHbIC JIOKYMEHTDBI U MaTepHalibl,

3.8. BEJET AEIONPOM3BO/ICTBO; (hOPMHMPYET Jcia B COOTBETCTBHM C YTBCPXKAEHHOH HOMEHKIATYPOi.
obecreunBacT UX COXPAHHOCTD U B YCTAHOBJICHHBIC CPOKH CJIAET B apXHB;

3.9. npuHMMAeT MOCTYHAIOULYIO 1a MM JMPEKTOPa UIKOJbI KOPPECHOHICHLMIO, OCYIIECTRIACT ¢&
CHCTEMATH3AIMIO B COOTBETCTBMM C IIPHUHATBIM B LIKOJC MOPAAKOM W MCPCIAET ¢ rocie paceMoTperins
JIMPEKTOPOM 10 HA3HAYCHUIO KOHKPETHBIM HCHOIHHTEIAM /T8 MCTIONB30BAHUS B IIPOIEcce X paboThl G0
TO/IFOTOBKHM OTBETA, CJCAMT 32 CPOKAMM BBITOIHCHUS! IOPYUEHHIT JIMPEKTOPA IKOJIbl, B3ATBIX Ha KOHTPOIIb:
OTNPaBIeT KOPPECIOHICHUHIO]

3.10. npunMMacT Judnble 3asBieHus paboOTHHKOB, 00YHAIOMMXCS U UX poauTesel (JIMIL MX 3aMCHSIONIIX).
JIOKYMEHTBI Ha HOANUCH JIMPEKTOPY LIKObI:

[CTBUC JIMPEKTOPA IIKOJIBI MPUHSATBIC




[image: image2.png]3.11. opranusyeT NpuéM NOCETHTENEH, CONEHCTRYET ONEPATHBHOCTH PACCMOTPEHHS NPOCEO ¥ NPETOKEHHA
paBOTHUKOB;
3.12. ocyulecTBASeT NOKYMEHTALIMOHHOE ofecniedenHe KaapoBoi paGoThi B WIKOJE; BEAET KHHTY NPHKA30B 1
XPaHuT €€, BeAST JKypHa/ YHETA ABUKCHHA TPYROBBIX KHUKEK, XPAHUT U BEAET B YCTAHOBICHHOM NIOPAIKE
TPYAOBBIE KHUIKKH PaGOTHHKOB.
3.13. Boinoansier 06A34HHOCTH MO OXPaNe TPYAA:

B coorsetcTBUH ¢ «OcHOBHBIMK nonoxkenuamu OCT-01-2001», BBeaeHHBIMH B AeHCTBHE TPHKA30M
Munucrepersa o6pazosanus PO ot 14.08.2001 Ne 2953 paborumk obssan:
*« cobmonate TpeGoBaHMA  OXPaHbi TPYZAA, YCTAHOBJCHHLIC 3dKOHAMH M WHBIMA HOPMATHBHBIMH
MPaBOBBIMH aKTaMK, @ TAKOKE NPABUAMK H HHCTPYKUMAMH O OXPaHe TPYAa, YTBEPKACHHbIE AUPEKTOPOM
UIKOJBI;
= TIPaBHIbHO NPUMEHSTE CPEeACTBa MH}lVIBI’LE[yaJ'IbHOﬁ M KOJJIEKTUBHOM 3auHThI,
= npoxoanTh ofyueHne GE30MACHBIM METONAM W NpUeMaM BBIMOAHEHMs pabor no oxpawe  TpyAa,
OKa3aHHIO [EPBOH TIOMOLIM (PU HECUACTHLIX CYYAsX HA MPOU3BOJCTBE, HHCTPYKTaX 0O OXpaHe Tpyaa,
CTaKUPOBKY Ha paboueM mMecTe, NPOBEPKY 3HaHUHA TpeGOBaHNi OXpaHbl TPYAa;
¥ HEMEICHHO H3BELIATL CBOCTO HEMOCPEACTBEHHOrO WM BLILIECTOAILENO PYKOBOAMTENS O NGO
CHTYALIMH, Yrpoxatoulell JKH3HY W 3I0POBbIO JIIOAEH, O KaXKAOM HECHACTHOM ciy¥ae, MPOMCIISAUINM Ha
TIPOH3BOACTBE, WIN 06 yXYAIWEHNH COCTOSHMA CBOErO 3A0POBbA, B TOM YHCAE O MPOABNSHHH MPHU3HAKOB
OCTPOro ApodeccronanbHOro 3a00NeBaHNs;
" OPOXOMMT, OGA3ATCABHBIC NpEIBAPHTENLHEE (IIDM NOCTYINICHUK Ha paBoty) W MEpHOSHHCCKHe [
TEYeHHE TPYAOBOT IeATENEHOCTH) MEAHIHHCKHE OCMOTPBI.

4. Hpasa

CekpeTaph uMeeT Mpago:

4.1. 3anpawneaTs OT paGOTHHKOB IUKOMNbI, 3 B HEOOXOAMMbIX CY4asX — M OT aAMUHUCTPaLMK WKOIbI
HY)KHYI0 HHQOPMALMIO W MaTepuaibl, a Take OOBICHEHMA O MPUUNHAX 330EPHKKH  BHIMOIHEHWA
KOHTPONHPYEMBIX 0Py ESHNI;

4.2. npuBnekaTh palOTHNKOB K BEINOJTHEHMIO TOPYUeHHTt 3 IMUANCTPALIH LIKOITBE;

43. Tpebosath oOF wucnonHuTencii  n0pabOTKH  AOKYMEHTOB, MOATOTOBJEHHBIK ¢  HapyWeHUEM
YCTAHOBJIEHHBIX MPABH COCTAB/ISHHA H ODOPMIEHHA JOKYMEHTOB;

4.4, BU3MPOBATH NIPOEKTI AOKYMEHTOR, CBASAHHBIX C YNPABICHYECKOH JCATETBHOCTLIO WKOMILT;

4.5. BHOCHTL Ha PacCMOTPEHNE AAMMHMCTPALUMH HWIKOABI NPEANOKEHUS MO YNYYLIEHHo paboThl ¢
ROKYMEHTaMu, COBEPLICHCTBOBAHHIO (JOPM M METONOB YNPABIEHUECKOTO TPYJa ¢ YHETOM NPUMEHeHHs
CPeACTB OPraHH3aLMOHHOM 1 BLIYHCITHTENBHOMN TEXHUKH.

5. Omeemcmeennocme

5.1. 3a HeHCnONHEHHe WM HEHALICOKAWES HCMONHeHHe (63 YBaKMTEAbHBIX mpuunk Yetasa v [lpasun
BHYTPEHHEro TPYAOBOTO PaclopANKa UIKOMG, HHBIX JNOKANBHBIX HOPMATHBHLIX AKTOB, HOMKHOCTHBIX
o6s3aHHOCTEH, YCTAHOBSIGHHbIX HacTOsiuel  MHCTpyKuuWeil, B TOM GMCAe 33  HEHCMONb3OBAHKE
NPEAOCTAB/IEHHBIX NIPaB, CEKPETAPb-MALIMHUCTKA HECET AMCUMIIMHAPHYK) OTBETCTBEHHOCTH B MOpANKe,
ONpEAENEHHOM TPYIOBBLIM 3AKOHOAATENBCTBOM.

5.2. 3a BMHOBHOE MPHUMHEHHE IKOME MNH Y4acTHHKAM o0pa3oBaTeNbHOTO mpouecca yiepSa B cBAzy ©
HCTIONHEHHEM (HEUCTIONHEHHEM) CBOMX OMMKHOCTHBIX 08a3aHHOCTEH CeKpeTapb-MalMHICTKA HEeCET
MATEpUANbHYIO OTBETCTBEHHOCTH B NOPAAKE M B TNPEASNaX, YCTAHOBIGHHbIX TPYHOBbIM H (M)
FPAKAAHCKHM 3aKOHONATENBCTBOM.

5.3. 3a 06paBoTKy NepCOHANbHBIX AAHHLIX 00YUAIOWMXCA W PAGOTHUKOB LIKOSb! CEKPETapb-MaLWHHCTKA
HeCeT AMCUMILINHAPHYIO OTBETCTBEHHOCTb B nOpAake, onpeaenéHom ct. 90 TK PO

6. Baaumoomunowenun, Ceasu no 0onxcnocmu

Cexperapb-MalIMHUCTKA:

6.1. paGoTaer B pesnMe HCHOPMHPOBaHHOTO paGouero AHs Mo rpaduky, cOCTaBleHHOMY H3 36-4acoBoii
paboveii Henesnu;

6.2. B3auMOZSHCTBYET B NpOLECCE CBOEH NEATENLHOCTH C IENAFOrHMECKHM, AAMHHHCTPATHBHbLIM H
OGCY)KMBAIOLIMM [IRPCOHANOM [0 BOMPOCAM FOArOTOBKM W MPEACTABNEHNS HEOBXOMuMOll nHQopMauHy 1
MATepHaNoB HA 3aCEAAHHR COBETA WIKO/BI, MEIATOTHYECKOrO H MOTEHUMTENLCKOTO COBETOB, MPOBEPKU
KanpoBo-, HHAHCOBO-XO3ANCTBEHHON ASATENBHOCTH LIKObL.
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